Harvesters FC  - Estates & Facilities Manager Job description

Main duties and responsibilities.
· Reporting directly to the club chair person.
· A proactive role in ensuring that the grounds facilities are prepared and maintained to a very high standard. 
· Submitting periodic reports and updates to the Executive committee.
· Annual Budget management.
· External contract management.
· Liaison with HFC Fixture secretary for external hire.
· Site security.
Areas of responsibility within the role will include the following general and specific responsibilities: 
Machinery & Equipment
· Maintenance and repair vehicles, machinery and equipment used in the course of day to day duties. Including carrying out essential maintenance tasks in house, wherever possible and or liaising with external contractors.
· Liaising with HTC on tool and equipment hire.
Grounds 
· Preparation and upkeep of all pitches, Football & Rugby on a daily/weekly basis.
· Match day preparation.
· Grass cutting.
· Pitch Line marking. 
· AWP brushing.
· Selective spraying (Weed killer)
· Arranging for contractors to carry out specialist, essential maintenance of the grounds and pitches.
· AWP Floodlight servicing/repairs.

Maintenance
· Building maintenance (Kiosk,Clubhouse, Kitchen and Changing rooms)
· Weekly cleaning of rest room facilities and changing rooms.
· Annual septic tank clearance.
· Respect rails repair and maintenance.
· Football equipment maintenance.
· Weekly recycling and rubbish clearance.

Health & Safety
· Ensuring that all aspects of Health and safety legislation are adhered to.
· PAT testing of all electrical equipment used onsite.
· Annual Fire safety check & Health and Safety auditing.
· Goal post safety checks.
· COSHH records are up to date.
Required Education, Skills and Qualifications
Ideally you will have previous experience working in a Sports Maintenance environment mainly Football and Rugby. The ideal candidate would hold the following qualifications, NVQ level 2 in Sports Maintenance or equivalent. PA1, PA6 Spraying licences. 


